
LEAVE PROCESS (NEW)
VIA APP

          Select your Leave Date and Time (Exit and Entry)                                             Wats App/SMS
Fill your Enrollment No. and name by University Transport/Self Transport and SUBMIT or Message simply

OTP will be sent to Parents Registered Numbers via SMS

Fill OTP received in APP and Your Leave Request will be completed.

Message will be sent to Registered Number 
 Message Received                                                            Not Received
“Thank You. Your Leave Request                                 - Please wait for an hour. It may take time

if 
is received for …….student name with Date ”       Network  is poor .
                     Process for your Leave request again after sometime.

         
University Of�icers will check your SMS and will Sanction or Not Sanction your Leave

Sanctioned informed    Not sanctioned: Parents will be called and 
Information will be send To

            PARENTS BY SMS                   STUDENT BY EMAIL

After Approval,

Student Thumb Impression will be sent to GATE No. 2 for exit.)

Student will punch her thumb and exit GATE No. 2
An email will be sent to the of�icial ID with names of the list for today and tomorrow leave schedule of students.

For Mobile Locker and  Concern Hostel Warden  #

 

Parents will receive a message on approval of your leave.  
(Your Leave is approved for date …. and Time….)

Dear ……………………………., 
Your Leave is approved on < date> and<time>.

You need not to collect any GATE PASS. 
Please reach on time else your leave will be cancelled. 

EARLY or LATE EXIT   will not be permitted.

LEAVE
REQUEST
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On Student Exit

Parents will be sent an SMS on registered number.

Your student has left from the University Campus on leave from .........…. to ........…..(Date).

Registration of Students (Master for)

Student Name___________________________________________ Enrollment Number________________________Course __________________________

Hostel________________ Room ______________ Medical Issue _______________ Discipline issue ________________ Others ______________________

Student Out Reason > Leave/Hostel Vacate – Training/Course Complete/NOC- Placement/Suspension/Any Other

Registered Parents Mobile Number __________________________ Registered E-Mail ID of Parents _______________________________________

Registered email. Id of Student ________________________________________________________ Student Extension Number __________________

Important

Reporting :  - Reporting Of�icer

Course Change : - COE

Room Change : - Registrar 

Records and Reports:

1. Any way linked report from any point in registration Panel on selecting on or more than one from i heads or same 
 heads. ( Tow or more courses combine report

2. Previous Record of student shall be remain on particular Date.

3. ROOM CHANGE – Reason must be mentioned before 

Stepping –

  1. Parents may send Leave request via Mobile App

  2. On Receipt of Message, an OTP will be sending on the Parents Registered Numbers.

  3. On �illing the OTP, the Leave Request will be completed.

  4. Message will be sent to Registered Number – “Leave Request is received.”

  5. Student may check on their email id  a
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